
Records and books

230 (1) Every person carrying on business and every person who is
required, by or pursuant to this Act, to pay or collect taxes or other
amounts shall keep records and books of account (including an
annual inventory kept in prescribed manner) at the person’s place of
business or residence in Canada or at such other place as may be
designated by the Minister, in such form and containing such
information as will enable the taxes payable under this Act or the
taxes or other amounts that should have been deducted, withheld or
collected to be determined.

Records and books

(2) Every qualified donee referred to in paragraphs (a) to (c) of the
definition qualified donee in subsection 149.1(1) shall keep records and
books of account — in the case of a qualified donee referred to in any
of subparagraphs (a)(i) and (iii) and paragraphs (b), (b.1) and (c) of
that definition, at an address in Canada recorded with the Minister or
designated by the Minister — containing

(a) information in such form as will enable the Minister to
determine whether there are any grounds for the revocation of its
registration under this Act;

(b) a duplicate of each receipt containing prescribed information
for a donation received by it; and
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(c) other information in such form as will enable the Minister to
verify the donations to it for which a deduction or tax credit is
available under this Act.

Idem, lawyers

(2.1) For greater certainty, the records and books of account required
by subsection 230(1) to be kept by a person carrying on business as a
lawyer (within the meaning assigned by subsection 232(1)) whether by
means of a partnership or otherwise, include all accounting records of
the lawyer, including supporting vouchers and cheques.

Minister’s requirement to keep records, etc.

(3) Where a person has failed to keep adequate records and books of
account for the purposes of this Act, the Minister may require the
person to keep such records and books of account as the Minister
may specify and that person shall thereafter keep records and books
of account as so required.

Limitation period for keeping records, etc.

(4) Every person required by this section to keep records and books of
account shall retain

(a) the records and books of account referred to in this section in
respect of which a period is prescribed, together with every
account and voucher necessary to verify the information contained
therein, for such period as is prescribed; and

(b) all other records and books of account referred to in this
section, together with every account and voucher necessary to
verify the information contained therein, until the expiration of six
years from the end of the last taxation year to which the records
and books of account relate.



Electronic records

(4.1) Every person required by this section to keep records who does
so electronically shall retain them in an electronically readable format
for the retention period referred to in subsection 230(4).

Exemptions

(4.2) The Minister may, on such terms and conditions as are
acceptable to the Minister, exempt a person or a class of persons from
the requirement in subsection 230(4.1).

Exception where no return filed

(5) Where, in respect of any taxation year, a person referred to in
subsection 230(1) has not filed a return with the Minister as and when
required by section 150, that person shall retain every record and
book of account that is required by this section to be kept and that
relates to that taxation year, together with every account and voucher
necessary to verify the information contained therein, until the
expiration of six years from the day the return for that taxation year is
filed.

Exception where objection or appeal

(6) Where a person required by this section to keep records and books
of account serves a notice of objection or where that person is a party
to an appeal to the Tax Court of Canada under this Act, that person
shall retain every record, book of account, account and voucher
necessary for dealing with the objection or appeal until, in the case of
the serving of a notice of objection, the time provided by section 169
to appeal has elapsed or, in the case of an appeal, until the appeal is
disposed of and any further appeal in respect thereof is disposed of or
the time for filing any such further appeal has expired.

Exception where demand by Minister



(7) Where the Minister is of the opinion that it is necessary for the
administration of this Act, the Minister may, by registered letter or by
a demand served personally, require any person required by this
section to keep records and books of account to retain those records
and books of account, together with every account and voucher
necessary to verify the information contained therein, for such period
as is specified in the letter or demand.

Permission for earlier disposal

(8) A person required by this section to keep records and books of
account may dispose of the records and books of account referred to
in this section, together with every account and voucher necessary to
verify the information contained therein, before the expiration of the
period in respect of which those records and books of account are
required to be kept if written permission for their disposal is given by
the Minister.
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